[Name]
 [Phone Number] | [Email Address] | [Physical Address (make it short; just highlight where you are now)]
(Reminder: 中英文简历各一页！改完后记得删除所有中括号)
EDUCATION
[University Name]                                                                                                            [City], [State/Country]
Bachelor of [Arts/Science]; Major in [Major]	[Start date (month/year)] – [End date (expected)]
· GPA: [xx] / 4.0; [If you’re outside the US, list grades under your system here instead]
· Honors/Awards: [xx]
· Major Coursework: [Economics / Accounting / Finance classes, only the “hardcore” courses; highlight what content you learnt from the courses, rather than only list the official names of the courses]

INTERNSHIP EXPERIENCE
[Company Name 1]	[City], [State/Country]
Explanation of the company (if it is not “big name”)
[Position Title], [Group Name]	[Start Date] – [End Date]
· [Summary sentence stating what you did and the overall results of your work]
· [Conducted research on the xx industry, covering market size, growth, trends and key success factors, which was used in the external study part of the strategic planning report for a xxx client]
· [Collected such financial data as revenue, margin and cost breakdown of 10+ competitors of a client in XX industry through desktop research, analyzed the data through modeling, and the results were used for the competitor benchmarking and strategic recommendations report]
· [Led a team of xxx members to organize a marketing campaign, which attracted xxx customers within xx days, and increased the sales of the month by xx% ]

[Company Name 2]	[City], [State/Country]
Explanation of the company (if it is not “big name”)
[Position Title], [Group Name]	[Start Date] – [End Date]
· [Summary sentence stating what you did and the overall results of your work]
· [Conducted research on the xx industry, covering market size, growth, trends and key success factors, which was used in the external study part of the strategic planning report for a xxx client]
· [Collected such financial data as revenue, margin and cost breakdown of 10+ competitors of a client in XX industry through desktop research, analyzed the data through modeling, and the results were used for the competitor benchmarking and strategic recommendations report]
· [Led a team of xxx members to organize a marketing campaign, which attracted xxx customers within xx days, and increased the sales of the month by xx% ]

EXTRACURRICULAR ACTIVITIES
[Student Club Name]	[City], [State/Country]
[Position Title]	[Start Date] – [End Date]
· [Summary sentence stating what you did and the overall results of your work]
· [Led a team of xx people to organize xx activities to recruit xx new members, increasing the overall membership from xx to xx within xx months]
· [Organized xx conference, which invited xx speakers and attracted xx audience]

[Volunteer Work Name]	[City], [State/Country]
[Position Title]	[Start Date] – [End Date]
· [Summary sentence stating what you did and the overall results of your work]
· [Organized xx activities …, which attracted xx participants / xx audience / helped xx people to xxx]
· [Led a team of xx people to xxx]



SKILLS & INTERESTS
Languages: TOEFL [xx] / 120; IELTS [xx] / 9; CET-4/6 [xx] / 710; xx years’ overseas study and living experience
Technical Skills: [List any programming languages – including MS Office/Excel]
Certifications & Training: [Any extra courses or programs relevant to your target, e.g., CPA, CFA]
Interests: [Keep this to 1-2 lines and be specific, e.g. Travelling (backpacked to 20 countries); Piano (Grade 10)]
